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Sign Documents With DocuSign

1. When receiving a document to sign from DocuSign, you should receive an email similar
to the one below. To begin the signature process click on Review Document.
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Roary the Panther sent you a document to review and sign.

Roary the Panther
test@fiu.edu

Dear Recipient,
Please DocuSign Demonstration Test Form pdf

Thank You, Roary the Panther
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Do Mot Share This Email

This email contains a secure link to DocuSign. Please do not share this email, link, or access code
with others
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2. Click Continue to proceed.

Please review the documents below. OTHER ACTIONS ~
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Click Start to be directed towards the first area that requires input from you as a signer.

OTHER ACTIONS v

DEMONSTRATION DOCUMENT ONLY

Docusign Envelope ID: SFCIDESB-600A-4744-9551-433020B5FOF PROVIDED BY DOCUSIGN ONLINE SIGNING SERVICE
999 3rd Ave, Suite 1700 + Seatll - Washingion 98104 - (206) 219-0200
W docusign.com

DocuSign Example Document

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut
labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco
Iaboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in
voluptate velit esse cilum dolore e fugiat nula pariatur. Excepteur sint occaecat cupidatat non

proident, sunt in culpa qui officia deserunt moliit anim id est laborum.

sign
3
Employee Signature Supervisor Signature
Print Name Name
12/10/2018
Dale Date
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4. Click Sign.

Select the sign field to create and add your signature. OTHER ACTIONS v

[CRECERAN . JNC] ]

DEMONSTRATION DOCUMENT ONLY
PROVIDED

DocuSign Envelops ID: 8FCID6GS-600A-4744-9551-43302085F0FE

999 31d Ave,

DocuSign Example Document
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut
labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco
laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in
voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non

proident, sunt in culpa qui officia deserunt moliit anim id est laborum.

Required - Sign Here|

Employee Signature Supervisor Signature
Print Name Print Name
12/10/2018
Date Date
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5. |If this is your first time signing a document you’ll need to set up your signature. You can
also change your signature style by clicking on Change Style and selecting the
appropriate style or just draw your signature yourself by clicking Draw. Once you have
finished customizing your signature click Adopt and Sign.

Adopt Your Signature
Gonfirm your name, initials, and signature.
“ Required

Full Name* Initials*

Roary the Panther RP

SELECT STYLE DRAW

PREVIEW Change Style

Reary foe. Pauler @s

BE3BFEGTCATCAEE...

By selecting Adopt and Sign, | agree that the signature and initials will be the electronic representation of my signature and initials for all purposes when | {or
my agent) use them on documents, including legally binding contracts - just the same as a pen-and-paper signature or initial.
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6. When you have finished filling out all of the appropriate forms click Finish.

Done! Select Finish to send the completed document. OTHER ACTIONS ¥




