
 

Sign Documents With DocuSign 
 

1. When receiving a document to sign from DocuSign, you should receive an email similar 
to the one below. To begin the signature process click on Review Document.

 



 

2. Click Continue to proceed. 

 
3. Click Start to be directed towards the first area that requires input from you as a signer. 

 



 

4. Click Sign.

 
5. If this is your first time signing a document you’ll need to set up your signature. You can 

also change your signature style by clicking on Change Style and selecting the 
appropriate style or just draw your signature yourself by clicking Draw. Once you have 
finished customizing your signature click Adopt and Sign. 

 



 

6. When you have finished filling out all of the appropriate forms click Finish.

 


